
 
J​OB​ D​ESCRIPTION 

Job Title: Batch Operator Reports To: Plant Manager 
Location: Various Classification:   ​Hourly 
Position(s) Supervised: ​None Pay Level: 
Incumbent: 
J​OB​ S​UMMARY 
Responsible for coordinating the production of quality ready mix concrete in the most safe, efficient and cost effective 
manner possible according to established company specifications 
E​SSENTIAL​ J​OB​ D​UTIES​/F​UNCTIONS  

● Coordinates the opening and closing of plant facilities according to established company procedures and 
guidelines. 

● Monitors raw materials to ensure availability to meet anticipated demands to include filling bins with front end 
loader as appropriate. 

● Performs required tests on materials to ensure compliance with stated specifications. 
● Operates batch console to make ready mix concrete according to customer and company specifications. 
● Ensures the efficient and safe use of personnel to complete all required tasks. 
● Informs dispatch on a timely basis of any plant activity, issues or concerns that might impact customer service. 
● Communicates with support departments (fleet/plant maintenance, technical services, human resources, etc…) on 

a timely basis to identify and resolve questions and/or issues. 
● Ensures company compliance with all company, local, state and federal environmental policies, procedures and 

regulations. 
● May assist plant manager with supervising plant production employees to include administering all applicable 

company policies and procedures. 
● Assists plant manager with managing employee work hours in the most cost effective manner. 
● Operates equipment on the plant site as needed. 
● Performs routine maintenance and minor repairs to plant equipment as needed. 
● Assists plant manager with administrative reporting to include cash sales report, delivery tickets, raw material 

receipts and other reports as needed/requested. 
● Assists with the training of all production new hires at the site. 
● Other duties as assigned. 

K​NOWLEDGE​/S​KILLS​/A​BILITIES​/E​XPERIENCE​ (R​EQUIRED​ = R; P​REFERRED​ = P) 
● HS diploma or equivalent preferred. 
● Minimum age of 21 years old required. 
● Experience in concrete production required to include at least 1 year as a concrete mixer driver. 
● Current, valid state driver’s license required. 
● Current, valid Class A or B Commercial Driver’s License (CDL) required. 
● Satisfactory driving and criminal record 
● DOT Level 1 Certification required. 
● Demonstrated effective communication skills (oral and written). 
● Demonstrated proficiency with simple math calculations including addition, subtraction, multiplication and 

division (especially percentages) as well as measurements. 
● Demonstrated ability to successfully handle multiple tasks simultaneously. 
● Demonstrated ability to plan, organize and prioritize tasks. 
● Demonstrated ability to work independently with minimal supervision. 
● Prefer stable work record to include no more than 3 jobs in the past 5 years. 
● Must be able to speak, understand, read and write English. 

E​QUIPMENT​ U​SED 
● Batch Console 
● Two-way radio 
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J​OB​ D​ESCRIPTION 

● Cell phone 
● Various hand tools 
● Water hose 
● Front-end loader 
● Concrete mixer truck 
● Fax machine 
● Copier 
● Computer 

P​HYSICAL​ R​EQUIREMENTS 
● Must be able to pass Department of Transportation (DOT) physical requirements. 
● Frequent periods of sitting in a chair. 
● Frequent/occasional reaching, grabbing and pulling files and papers. 
● Frequent/occasional use of fingers, wrists and hands to enter data via computer keyboard. 
● Occasional lifting of up to 100 lbs. 
● Occasional/frequent climbing of steps. 
● Occasional/frequent stooping, squatting, bending, kneeling and twisting. 
● Occasional pushing and pulling. 
● Must be able differentiate colors. 
● Must be able to hear noises. 

E​NVIRONMENTAL​ C​ONDITIONS​ ​(P​ERSONAL​ ​PROTECTIVE​ ​EQUIPMENT​ ​IS​ ​PROVIDED​ ​WHERE​ ​REQUIRED​ ​OR​ ​REQUESTED​) 
● Majority of work is performed indoors. 
● Occasional exposure to elements of weather to include extremes in heat, cold, dust and moisture for limited 

periods. 
● Occasionally/frequently exposed to rough, muddy and icy walking surface conditions. 
● Intermittent exposure to high noise levels and vibration. 
● Occasional/frequent exposure to moving parts/pieces of equipment. 
● Frequent exposure to cement, concrete, admixtures, dust, diesel fuel, and other substances that may cause burns, 

be toxic or explosive if handled incorrectly. 
● Frequently exposed to water and wet conditions.  
● Frequent exposure to CRT screen. 

 
 
I understand the description of this job, the essential functions that are described, and that some of this 
information could vary slightly from location to location. I also understand that all of the job duties are not 
described above and that I will perform those duties listed as well as any other related duties as directed by my 
supervisor or any other member of management. 
 
 
 
_____________________________ ___/___/___ ______________________________   ___/___/___ 
Employee Signature      Date
Supervisor Signature          Date 
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