
DEPARTMENT:  TECHNICAL SERVICES 
TITLE:  LABORATORY TECHNICIAN 
 
I. SCOPE 
 

Implement and comply with quality assurance methods and procedures to ensure           
products and materials are produced in accordance with specifications. 

 
II. GOAL 
 

To maximize effectiveness of quality assurance procedures, ensure material         
production standards are met, and provide customers with high quality products. 

 
III. ACCOUNTABILITY 
 

The Laboratory Technician reports to the Technical Services Manager who will           
perform periodic performance appraisals of the Laboratory Technician. 

 
IV. ESSENTIAL RESPONSIBILITIES AND DUTIES 
 

A. Perform specimen tests of concrete from random loads or for special jobs or             
mixes; pick up job site samples for testing; prepare test reports as required. 

 
B. Perform aggregates and batch plants tests including daily graduation and          

moisture tests on all concrete being produced for State and spec projects. 
 

C. Perform laboratory tests including gradation, moisture, lightweight particles and         
specific gravity tests on aggregates; compile data for computerized statistical          
reports on concrete and aggregates. 

 
D. Select samples for materials that need certification by an outside laboratory or            

that are beyond the department capability. Transport these samples to the           
testing agency. 

 
E. Perform quality assurance tests on trial batches of new concrete mix designs            

under close tolerance conditions and make adjustments until mixture meets          
specifications.  

 
F. Perform additional tasks such as cleaning facilities to ensure safety and           

cleanliness, moving equipment and materials, and completing tasks for other          
positions when incumbent is absent. 

 
G. Maintain a positive attitude.  

 
H. Possess a level of determination to successfully complete tasks, projects and           

career responsibilities.  
 

I. Take the initiative to start new tasks or projects or operate out of their area of                
influence.  
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J. Promote and maintain a clean Work Environment.  
 

K. Suggest and implement new ways to make our business better.  
 

L. Such other duties as may be assigned from time to time. 
 

M. Must add value to the company. 
 
V. REQUIREMENTS 
 

A. Position requires individual with high school diploma or equivalent; or the           
candidate must be participating in a high school co-op/internship program; or           
the candidate must be participating in an official college co-op/internship          
program. 

 
B. Basic typing and computer skills required. 

 
C. Individual must be presentable with a neat, well-groomed appearance.         

Necessary personality traits and mental abilities include personable, mature,         
well spoken with a good command of the English language, enthusiastic,           
pleasant, organized, and the ability to work in a sometimes stressful and hectic             
environment. 

 
D. Must show a sincere interest in our industry and future employment           

opportunities within or organization and/or industry. 
 

E. Must have a current driver's license. 
 
VI. PHYSICAL REQUIREMENTS 
 

A. Must be able to frequently bend in order to obtain samples from stockpiles or              
ground, climb ladders with buckets of admixtures, and push wheelbarrows of           
concrete. 

 
B. Must be able to lift at least 50 pounds several times a day. 

 
C. Must be able to operate buttons, levers, and other controls located on various             

equipment. 
 

D. Must be able to transport oneself to different plant and customer sites. 
 
 

_________________________________________ __________________ 
Employee’s Signature Date 
 
 
_________________________________________ 
Employee’s Printed Name 
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