
 
JOB DESCRIPTION 

 
Job Title:​ Environmental Manager Reports To: Operations Manager 
 
Location: Classification: ​Salary - Exempt 
 
Position(s) Supervised: Pay Level: 
 
Incumbent:  
 
J​OB​ S​UMMARY 
Establishes, implements and monitors programs, processes and practices to provide a working environment that is safe for 
employees, visitors and customers while adhering to local, state and federal guidelines and regulations. 
 
E​SSENTIAL​ J​OB​ D​UTIES​/F​UNCTIONS  

● Maintains current knowledge of local, state and federal regulatory requirements including OSHA, NIOSH, 
DENR etc… 

● Ensures company policies and practices are in compliance with applicable local, state and federal laws and 
regulations. 

● Visits company locations regularly to audit work and production practices and ensure compliance with 
company, local, state and federal policies and regulations. 

● Develops programs, processes and policies that address areas for improvement in environmental practices. 
● Ensures employees are properly trained and made aware of individual and company responsibilities 

environmental issues. 
● Participates in local, state and national professional organizations. 
● Stays abreast of changes in technology and processes that affect environmental issues. 
● Works closely with operations, plant maintenance and fleet maintenance to ensure plant, property and 

equipment is properly maintained and in efficient working condition. 
● Communicates with key managers regarding environmental practices or conditions that need attention. 
● Investigates all environmental incidents and complaints within 24 hours. 
● Ensures all required environmental compliance documentation is kept current. 
● Participates in annual employee meetings to share required or pertinent environmental information 
● Participates in design, selection and purchase process of new equipment to assess for environmental concerns. 
● Other duties as assigned 

 

K​NOWLEDGE​/S​KILLS​/A​BILITIES​/E​XPERIENCE​ (R​EQUIRED​ = R; P​REFERRED​ = P) 
● HS diploma required. Prefer additional training/education in environmental or engineering curriculum. 
● Minimum 10 years experience in a manufacturing environment with at least 5 years of environmental 

experience. 
● Valid driver’s license. 
● Demonstrated proficiency with personal computer and spreadsheet software. 
● Demonstrated ability to work independently and through others. 
● Demonstrated effective communication skills both written and oral. 
● Demonstrated effective listening skills. 
● Demonstrated ability to create and make formal presentations. 
● Demonstrated ability to analyze data. 
● Must be able to read, write, speak and understand English. 

E​QUIPMENT​ U​SED 
● Personal computer 
● Company vehicle 

Page: 1 



 
JOB DESCRIPTION 

● Fax machine 
● Copier 
● Telephone 
● Digital camera 

 
P​HYSICAL​ R​EQUIREMENTS 

● Occasional/frequent periods of extended standing or sitting. 
● Occasional walking on uneven and wet surfaces. 
● Occasional climbing of stairs and ladders. 
● Occasional bending, stooping and kneeling. 
● Occasional/frequent reaching, grabbing, pulling and pushing. 
● Occasional use of fingers, wrists and hands to enter data on a keyboard. 

 
E​NVIRONMENTAL​ C​ONDITIONS​ ​(P​ERSONAL​ ​PROTECTIVE​ ​EQUIPMENT​ ​IS​ ​PROVIDED​ ​WHERE​ ​REQUIRED​ ​OR​ ​REQUESTED​) 

● Majority of duties are performed indoors in a climate controlled setting. 
● Occasional exposure to extremes in temperature, dust, moisture and noise. 
● Frequent periods of going between indoor and outdoor environments. 

 
I understand the description of this job, the essential functions that are described, and that some of this 
information could vary slightly from location to location. I also understand that all of the job duties are not 
described above and that I will perform those duties listed as well as any other related duties as directed by my 
supervisor or any other member of management. 
 
 
_____________________________ ___/___/___ ______________________________   ___/___/___ 
Employee Signature      Date
Supervisor Signature          Date 
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