
 
 
JOB TITLE: PREVENTATIVE MAINTENANCE MECHANIC, CORALVILLE 
REPORTS TO: FLEET MANAGER, PLANT MANAGER, AND DISPATCHERS 
DATE REVISED:  
FLSA STATUS: HOURLY NON-EXEMPT 
 
 
SUMMARY:  ​ Under indirect supervision of the Fleet Manager, the primary duties of the position are the 

preventative maintenance of fleet, shop inventory management, basic plant operation assistance, and 
supervision of shop projects assigned to ready mixed truck drivers. 

 
ESSENTIAL DUTIES AND RESPONSIBILITIES​ include, but are not limited to, the following 

responsibilities.  Other duties may be assigned as needed. 
 

1. Schedules and conducts timely preventative maintenance inspections and conducts minor repairs for 
each vehicle in fleet in a manner that minimizes downtime of delivery trucks. 

 
2. Performs regular preventative maintenance service on vehicles. 

 
3. Maintains current working knowledge of USDOT regulations and IDOT regulations, equipment 

specifications and service literature on all equipment serviced. 
 

4. Trouble shoots electrical, hydraulic, and mechanical problems on trucks and performs repair as needed.  
 

5. Coordinates accurate part repair orders and purchase orders.  Maintains electronic records of service 
schedules.  

 
6. Inspects and test drives repaired vehicles to assure quality of the work performed. 

 
7. Maintains a safe, clean and organized truck shop, and accounts for all company-owned tools and parts 

inventory.  
 

8. Operates a computer system for records of fleet maintenance reports. 
 
9. Coordinates multiple tasks simultaneously, including task assessment, assignment and supervision of 

truck drivers. 
 

10. Works in, on and around all commercial motor vehicles.  This includes the ability to get through the 
hatch of a concrete drum to train and supervise the interior maintenance performed by ready mix 
drivers. 

 
11. Performs basic plant and facility maintenance as needed that may include basic electrical, mechanical, 

and hydraulic troubleshooting. 
 

12. Maintains a positive, professional, and productive attitude.  Acts as a liaison between drivers, Fleet 
Manager, Plant Manager and Company President to address various business concerns. 

 
13. Works Monday through Saturday or as business conditions warrant, with the potential for overtime. 
 
14. Follows and enforces no-smoking policy. 



 
 
15.  Performs other duties as directed by management in-line with the business objectives of the company. 

 
 
 
SUPERVISORY RESPONSIBILITIES​: Some coordination of assigned projects to drivers. 
 
QUALIFICATIONS REQUIRED 
 
Education, experience and skills: ​High school or GED diploma plus additional education and/or training as a 

diesel mechanic preventative maintenance.  Working experience in the mechanical repair and preventative 
maintenance of heavy-duty, diesel trucks.  Must have basic hydraulic, welding, grinding and polishing skills 
and ability to use related tools.  Must be willing and able to use computer and related software to perform 
computer diagnostics and to maintain service repair and maintenance records.  Must possess and maintain a 
Commercial Drivers License according to Federal Safety Regulations.  Must be able to work in a positive, 
cooperative manner with drivers and management and effectively act as a liaison between company 
management, dispatchers, maintenance supervisors, and drivers in order to coordinate shop and plant 
projects. Assigns and supervises projects to drivers as directed.  Must have good analytical skills to identify 
and solve mechanical problems with diesel equipment. 
 

Physical, mental and environmental requirements:  ​Shop and plant equipment is located primarily indoors 
however some exposure to normal weather conditions will occur when working on or checking diesel 
equipment outside of the shop.  Must be able to work in fast-paced atmosphere. Duties require strong 
problem solving and stress management skills along with the ability to quickly assess priority repairs. 
Requires long hours of standing, bending, and reaching to perform mechanical services and repairs. Regular 
lifting of objects weighing up to 50 pounds and use of hoists to move heavier items required.  Ladder 
climbing and material handling may be required depending on plant conditions and business demands. 
Must be able to read and understand English language equipment and service manuals.  Good vision and 
verbal communication skills are required.  Environmental conditions include regular work with oils, 
lubricants and solvents causing soiled clothing and work area.  

 
 
__________________________________Can safely perform complete job as stated on pages 1 and 2. 
EMPLOYEE NAME 
 
_________________________________________________________________________ 
Printed Name Signature Date 
 


